MANAGING YOUR UNLIMITED LENGTH ADS‑ON‑HOLD® PLAY-LIST
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Each time you receive a new “unlimited length” production from Advertel, you will receive a collection of .MP3 files (usually zipped in a single .ZIP file), sent to the e-mail address we have for you on file.  Here’s what you’ll need to do:

1. Unzip* the file on your computer.  This is usually accomplished by double-clicking the attachment with your left mouse button.  You will probably open a new window on your computer asking where to save your file(s).  We recommend creating your own storage folder (perhaps somewhere in ‘My Documents,’) should you want to peruse your archive of ADS‑ON‑HOLD® cuts.  *Smaller productions may be emailed unzipped, ready to load.

2. Audition files on your computer to be sure they’re applicable to your current business activity.  That is, we may have included special holiday or event cuts to be used for another time.  You may audition each file on your computer, provided it is equipped for sound.  Cuts will be named identically to the cuts listed on your announcer script for easy reference.  To save for another time, we recommend storing files in a separate folder on your computer.  

3. Transfer files to your USB Flash Drive.  First, remove the flash drive from your player and hand-carry it to your computer, plugging it into any available USB port.  When transferring files to your flash drive, move them all at once.  This is done by highlighting files with your mouse (hold down the shift key on your keyboard while moving the cursor across your selection,) and drag and drop them into the flash drive location (usually drive letter E:).  

4. Arrange playlist order anyway you like.  If you place files one-by-one, the drive will “remember” the order in which they’re placed.   This will determine the playback order( regardless of how they’re named or numbered.  If you want to select an alternate playback order(no problem.  Simply rename/renumber files according to your preference so they appear in the intended order on your computer’s Windows Explorer™, and drag them to your flash drive all at once.  To periodically repeat files on your flash drive, copy and paste them renumbering as you go (i.e., 01, 05, 09, etc.)

5. Archive files on your flash drive.  Your flash drive is large enough to store numerous productions(perhaps several years’ worth.  If you want to store them on your flash drive, but don’t want to add them to your playlist, you have two ways of accomplishing this:

a. From your computer:  Create a separate folder on your flash drive to store archive files.  Then, right mouse click on the folder and scroll down to “properties.”  Select “hide folder and its contents,” and “okay.”  This will hide the folder from your player, and the files contained within won’t be added to the rotation.

b. From your player:  With the flash drive plugged into the player, press MODE until you see the “Enable All?” selection.  Press the “up” arrow for YES, “down” arrow for NO.  Use the same method to allow/disallow each file, one-at-a-time.

Be sure to notify us of any changes to your e-mail address.  And as always, if you experience difficulty or have questions, don’t hesitate to call 1-888-ADVERTEL, ext 109.   Enjoy your unlimited length production ADS‑ON‑HOLD® subscription, and allow your creativity to flow(without limit!
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